GENERAL ORDER NO. 50

CRIM NAL JUSTI CE ACT PROCEDURES

The follow ng procedures are applicable to cases in which
counsel has been appointed pursuant to 18 United States Code
section 3006A or 21 United States Code section 848(q).

1. Al CJA docunents, with the exception of the CIA 23,
shall be filed in the confidential CJA financial files maintained
by the Cerk’s Ofice, whether or not a previous sealing order
has been entered. CJA docunents include vouchers (CJA forns 20,
21, 24, 30 and 31), supporting docunentation, budget plans,
fundi ng requests and aut hori zations, interimpaynent orders and
travel requests and orders in crimnal cases and in capital
habeas corpus cases where the appropriate statutory standard has
been nmet for confidentiality pursuant to 21 United States Code
section 848(q)(9). The CJA 23 (Financial Affidavit) wll
continue to be maintained in the court’s public files. Docunents
mai ntained in the CIA Financial File shall not be disclosed to
the public except as provided by statute, by the GQuide to

Judiciary Policies and Procedures or by order of the court. In

light of this policy, it is not necessary to request sealing of
CJA docunents enconpassed by this order, and counsel shall not
file such requests.

2. In all cases where an interimpaynent order has been



filed, including those where w thhol ding has been previously
ordered, the Cerk’s Ofice shall discontinue w thholding funds
frominterimpaynments. The Cerk’s Ofice has inplenented this
policy and it shall be effective nunc pro tunc as of March 21,
2000. Al vouchers claimng anobunts in excess of the statutory
maxi muns Wi Il be forwarded to the U S. Court of Appeals for the
Ninth Crcuit for approval.

3. Authority under the Crimnal Justice Act to act on
vouchers claimng rei nbursenent for interpreters and
transcription services is delegated to the CJA Supervising
Attorney, who will authorize paynment after review is conducted as
to authorization and nat hemati cal accuracy.

4. Al appointed counsel, court appointed experts and ot her
service providers shall conply with the follow ng instructions
when filing conpensation vouchers in this court.

A.  In support of CJA Fornms 20 and 30, counsel shal
submt a worksheet in the sanme format as the worksheets provided
in the Crimnal Justice Act Panel Attorney Manual for the United
States District Court, Northern District of California. The
wor ksheets nust detail the tasks perforned and assign such tasks
to categories specified on the voucher. Autonated worksheets are
avai lable in conputer fornmat on the court's website at

www. cand. uscourts.gov. Alternatively, counsel may provide



supporting docunentation froman attorney's tinekeeping systemin
a format which provides 1) item zation of tasks in chronol ogical
order and 2) item zation of tasks sorted by voucher category in
chronol ogi cal order. Wrksheets or other supporting statenents
in any other format are not acceptable and will be returned with
t he voucher for resubm ssion.

B. 1In conpleting worksheets, hours billed nust be
divided in tenths of an hour and will be returned to the clai mant
if the hours are not in this format. Each voucher entry shal
reflect discrete individual tasks and shall not sinply |ist
mul tiple tasks perfornmed in a specified block of tine.
| nformati on should be provided in sufficient detail as to permt
meani ngful review, w thout violation of the canons of ethics or
di scl osure of attorney work product, including but not limted
to: specification by identifying informati on of w tnesses
interviewed?!; identification of persons involved in tel ephone
conversations or conferences and topic discussed? specific
topi cs researched; identification of docunents reviewed or

prepared, including transcripts and pl eadings drafted or

' If counsel feels it is inappropriate to provide the nane
of a witness, identification by type of witness (e.g. “guilt
phase witness #1”) is sufficient. The court requires sufficient
information to distinguish between individuals interviewed.

2 A sinple description of the general topic of discussion,
not specific details, is requested.
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reviewed, by title and page nunbers; and, if necessary for an
under st andi ng of the task, explanation of its relevance to the

federal proceedings. Aggregate tinme blocks or entries which are

vague or anbi guous will not be approved for paynent. |If the
| evel of detail is insufficient for auditing purposes, the
vouchers will be returned to counsel for resubmission with

adequat e det ai l

C. In support of CJA Forns 21 and 31, appointed
experts and other service providers shall submt supporting
docunentation for services rendered in a formthat provides
adequate detail to enable review

D. Wen conpensati on exceeds, or is expected to
exceed, the statutory maxinmunms permtted pursuant to 18 United
St at es Code section 3006(A)(d)(3), before paynent will be
aut hori zed, counsel nust submit a declaration or nmenorandum
justifying excess paynent. Counsel are referred to the CJA Panel
Attorney Manual for the United States District Court, Northern
District of California, for further information regarding this
requi renent. Counsel nmay al so use the CJA Form 26 for this
pur pose, which may be downl oaded fromthe court's website.

E. Answers to questions concerning appoi ntment under
the Crimnal Justice Act can generally be found in: (1) 18 U S. C
83006A; (2) 21 U.S.C. 8848(q)(4) et. seq.; (3) the Crimnal
Justice Act Plan of the United States District Court for the
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Northern District of California, available through the Cerk's
Ofice; (4) the Crimnal Justice Act Panel Attorney Manual for
the United States District Court, Northern District of

California; and (5) the Guidelines for the Admi nistration of the

Crimnal Justice Act, published by the Adm nistrative Ofice of
the United States Courts, also available through the library of
the United States District Court. Should these references fai
to provide the desired clarification or direction, counsel should
address their inquiries to the Clerk's Ofice-CJA Voucher Section
or the CJA Supervising Attorney.

5. This order shall take effect when approved by the judges

of the Northern District of California.

ADOPTED: June 30, 2000 For the Court

/S Marilyn Hall Patel
MARI LYN HALL PATEL
Chi ef Judge




